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Ref: OIA-2022/23-0473 
Dear  
 
Official Information Act request for job descriptions and summarised CVs of IT/Digital 
Managers 
 
Thank you for your Official Information Act 1982 (OIA) request of 10 January 2023.  
 
You have requested: 
 

“I am currently researching digital leadership competencies for digital 
government and as part of my research, I intend to analyse the Job 
description (JD) and leadership profiles of digital leaders leading digital 
transformation across government. Are you able to please provide the 
following information 
 
1. The JD or PD (position description) of the DCE or head equivalent 

(tier 2 leader) in charge of digital or IT in your organisation  
2. The summarised CV of the DCE or head equivalent (tier 2 leader) 

in charge of digital or IT in your organisation 
3. The JD or PD of the Chief Information Officer (CIO), Chief Digital 

Officer (CDO), General Manager (GM), or head equivalent (tier 3 
leader) in charge of digital or IT in your organisation  

4. The summarised CV of the Chief Information Officer (CIO), Chief 
Digital Officer (CDO), General Manager (GM), or head equivalent 
(tier 3 leader) in charge of digital or IT in your organisation.” 

 
Please note that the National Emergency Management Agency (NEMA) is a departmental 
agency hosted by the Department of the Prime Minister and Cabinet (DPMC). This response 
will address your requests as it relates to both DPMC and NEMA.  
 
I can advise that DPMC and NEMA receive their Digital and Information Technology (IT) 
services from the Treasury through a shared service arrangement. The roles mentioned in 
your request sit within Treasury, and not DPMC or NEMA.  
 
We would usually transfer your request to Treasury under section 14(b)(ii) of the OIA, since 
the information you have requested is more closely connected to their functions. Treasury 
have advised that they have also received this request. Accordingly, DPMC refers you to 
their response instead. 
 
Further to this, I can also advise that DPMC and NEMA’s Chief Security Officer has a role in 
overseeing IT for DPMC, and leading DPMC’s relationship for the delivery of services with 
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Job Description 

Job Title: Executive Director, Strategy, Governance, and Engagement 

Reports to: Chief Executive 

Direct reports: Up to 8 

Indirect reports: Up to 35 

Location: Wellington 

Date: September 2020 

 

Public Service Introduction / Kōrero Whakataki mō ngā 
Ratonga Tūmatanui 

Ka mahitahi mātou o te ratonga tūmatanui kia hei painga mō ngā tāngata o Aotearoa i āianei, 
ā, hei ngā rā ki tua hoki. He kawenga tino whaitake tā mātou hei tautoko i te Karauna i runga 
i āna hononga ki a ngāi Māori i raro i te Tiriti o Waitangi. Ka tautoko mātou i te kāwanatanga 
manapori. Ka whakakotahingia mātou e te wairua whakarato ki ō mātou hapori, ā, e arahina 
ana mātou e ngā mātāpono me ngā tikanga matua o te ratonga tūmatanui i roto i ā mātou 
mahi. 

In the public service we work collectively to make a meaningful difference for New Zealanders 
now and in the future.  We have an important role in supporting the Crown in its relationships 
with Māori under the Treaty of Waitangi.  We support democratic government.  We are unified 
by a spirit of service to our commun ties and guided by the core principles and values of the 
public service in our work.   

What we do  

The Department of the Prime Minister and Cabinet (DPMC) occupies a unique position as the 
trusted advisor, leader and steward of our system of executive government. We also lead the 
national security system to make New Zealand stronger and more resilient. We support the 
effective conduct of executive government by the Prime Minister, the Governor-General and 
members of the Cabinet, and play a leadership and coordination role for other public sector 
agencies.  
 
Despite the breadth of our role and the diversity of the portfolios we serve, we are unified in 
our purpose to advance ‘An ambitious, resilient and well-governed New Zealand’. To 
support achievement of this purpose, DPMC has three core and enduring roles: Supporting 
nfo med decision making; Supporting well-conducted government; and Leading an effective, 
strategically focused National Security System. These roles support us in progressing our long-
term outcomes, set in our Strategic Intentions 2020/21 to 2023/24 - The Government is 
enabled to deliver its priorities; Aotearoa New Zealand’s institutions of executive government 
are trusted, effective and enhance our nation’s reputation; and People living in Aotearoa New 
Zealand are, and feel, resilient safe and secure.  
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Our values connect the Department and guide how we work in pursuit of our purpose. Despite 
our diverse mahi, DPMC people are unified in our values: 
 

Courageous – We stand up Kia māia – be courageous 
Connected  – We join together Kia honohono – be united 
Committed  – We believe in what we do Kia manawanui – be determined & persistent 
And we do it with Respect. Kia taute – be considerate 

 

Strategy, Governance and Engagement Group 

The Strategy, Governance and Engagement Group (SGE) provides the backbone and glue to 
support DPMC to achieve its strategic priorities and manage risk. It is a lean team that flexes 
as needed to deliver the Group’s two primary functions: one focused on the direction and 
development of DPMC, and the second focused on providing services to the organisation and 
key stakeholders.  
 
To support achievement of our outcomes, DPMC aims to be an ambitious, resilient, well-
governed department. To do this, DPMC people must be strategic, effective influencers, 
leaders and system stewards; a DPMC must be a first-choice employer, and be well-positioned 
to deliver, now and in the future. SGE plays a key role in making these things happen. It works 
across the Department, starting by ensuring it has sound strategy, strong culture, 
communications, effective governance and risk management. It provides executive and 
corporate services directly, and indirectly through the Central Agency Shared Service (CASS), 
to DPMC and its departmental agency, the National Emergency Management Agency (NEMA). 
 
SGE has the following core functions:  

 Organisation direction and development which leads work on the Department’s 
strategic direction, accountability requ rements, organisational planning and performance, 
organisation development and culture  and its relationship with CASS. 

 Strategic Communications and Engagement which provides strategic oversight to the 
Department’s external and internal communications strategies, supports national security 
communications, and leads communications for ODESC (the Officials Committee for 
Domestic and External Security Coordination). 

 Risk, Assurance and Governance which ensures that DPMC has sound risk, assurance 
and governance systems in place that support it to achieve its strategic priorities and 
manage risk while ensuring that we meet our obligations as a department, including health 
and safety, security, and business continuity obligations.  

 Ministerial Services which provides Ministerial Services to DPMC and its Ministers, 
including co-ordinating Official Information Act (OIA) requests received by the Department 
and the Prime Minister, Parliamentary questions, and Ministerial correspondence.  

 Legal Services which provides legal advice and services to support DPMC’s and NEMA’s 
corporate roles, policy and operational responsibilities, as well as advice on privacy matters 
(as DPMC’s Chief Privacy Officer).  

 Office of the Chief Executive which provides support to the Chief Executive, Executive 
Leadership Team, and in their role as the Chair of ODESC and the Head of the Policy 
Profession. 

 
Together these functions lead change management and oversight of change across DMPC as 
new functions are docked in and out of the Department. 
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